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J{o0po mokajioBaTh B CUCTEMY YIIPaBJIEHHUS JOKYMEHTaAMH A3UMYT!

Azimuth Documents Digital Service (ADDS) — 310 aBTOMaTH3MpOBaHHAs CHCTEMa XpaHEHHs U ydeTa
JIOKYMEHTOB YIPOILAIOIIAsl POLIECC KOPPEKTYPbI M OOHOBJICHHS MOPCKUX OYMa)KHBIX U DJIEKTPOHHBIX KapT, & TAKKe
OyMa)XHBIX U 3JICKTPOHHBIX MOCOOHIA M M3AAHUIA ISl MOPETUTABaAHHUSI.

Ha rexymmnit MomerT ADDS monaep)xuBaeT cienyronie pa3aessl J0KyMEHTOB M OOHOBIIEHUH K HUM:

- JNIEKTPOHHBIE KapThl AnmupanreiictBa Bennkoopuranun AVCS/AIO;

- anexkTpoHHbIe KapTel PRIMAR;

- JNIEKTPOHHBIE KapThl [ unporpaduueckoii ciryxos1 PO;

- JNIEKTPOHHBIE MyOnMKanuu Aamupanteiictsa Benukoopuranun ADP;

- DJICKTPOHHBIC MyOauKanuu Anmupanreiictsa Benukooputannu e-NP;

- IUPKYJISIPHI U cooOImenus Aamuanctpanuit gpiaaros (20 cTpan);

- OyMa)kKHbIE M3BEIICHUS MOpeIUIaBaTelsiM A mupanteiictBa Bennkobputannuy;

- OyMa)KHbIe H3BEIICHUS MoperiaBaTesisiM [ naporpadudeckoid ciayxon1 PD;

- OyMa)KHbIE M3BEIICHUS MOpeIUIaBaTe M | uaporpaduaeckoit ciryx0s Anoxum;

- OyMa)KHBIE M3BEIICHNS MOpeTIaBaTelsiM | uaporpaduaeckoi ciry)x0s1 ABCTpaium;

- OymaxHbIEe U3BELICHUS MoperniaBaTesiM [ uaporpaduyeckoii ciryx0s1 HoBoit 3enannun;

- AelicTByrome HaBuTranroHuele npenynpexaeaus (HABAPEA);

- COOOIIEHHMS O TIMPATCKHUX JEHCTBHUAX IS SIEKTPOHHBIX KapT (AVCS);

- IIEHCTBYIOIIE BPEMEHHBIE U IIPEBAPUTENbHBIC N3BEIICHHUS MOPEIUIABATEIISIM ISl JIEKTPOHHBIX KapT
(AVCS).

JlanHOE PYKOBOACTBO, TOMOXKET BaMm yCTaHOBHUTH M OBICTpEE IMOHATH OCHOBHBIC ()YHKIIUU IPOTPAMMBIL.
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1. BeicTpbIi cTapT

1.1 Obwee onucanue

ADDS npemHasHadeHa [Uii TONACP)KAaHUS aKTyalbHOM cynoBoi (0eperoBoi) KOJUIEKIMH KapT H
HAaBUTAIIMOHHBIX TOCOOMH OCHOBHBIX cTpaH ydacTHukoB MI'O (MexnayHnapomuoit I'mmporpaduueckoit
Opranuzanum).

ExenenenbHoe oOHOBIeHHE JOKyMeHTOB B ADDS mnpomsBogurcss dYepe3 9JIEKTPOHHYIO — IOYTY
E-mail cern Uutepuer. Bee 1okyMeHTBI U1t OOHOBJICHUS! TOCTABISIFOTCS B CKATOM BUJIe (ITaKETaMM), YTO TT03BOJISIET
JOCTHYb MHHHMaJIBHOTO oObeMa mpu mnepenade. I[loip3oBaress Mojy4aeT B IOJHOM OObeMe TEKCTHI M Bce
HeoOXonuMmble Tpaduyeckue JaHHBIE HA CBOIO OyMakKHYIO KOJUICKLIWIO JUIS BBINOJHEHUS IIOCIEIYIOLIEro
obHoBneHHs. s 1udpoBBIX cepBHCOB (AIEKTPOHHBIE KapThl W W3JAHHSA) JOKYMEHTHI IOCTaBIIAIOTCS B BHIC
HaOOpOB, TOTOBBIX K YCTAHOBKE B COOTBETCTBYIOIINE MpOrpaMMElL. [Ipu oTmpaBke ¢ailiel HaOOPOB aBTOMATHIECCKH
JIEISATCS HA YaCTH, €CIIM MMEIOTCS OTPAaHWICHUS Ha pa3Mep BIOKeHHH B email cepBuce [Toms3oBarters.

Jlst obecriedeHusl yBepeHHOTO IIpreMa HHPOpMAIuH, He0OX0IMMO 00€CTIeYNTh HaX0KICHHE ITOYTOBOTO aapeca
support@edatallc.com wu xocta edatallc.com B “Genom cnrcke” KOMMYHUKallMOHHOTO IpoBaiizepa I[losnb3zoBatens.
Anpec support@edatallc.com Takke SBISIETCS OCHOBHBIM aJIPECOM It OOIICHUS CO CIYXKOOH MOICPIKKH.

Ecnyn ucnonb3oBaHue 3J1€KTPOHHOW MOYTHI HA MECTE HEBO3MOXKHO WIIM 3aTPYAHHUTEIBHO (OTCYTCTBHE KaHasa
CBSI3H U T.I1.), OOHOBJIEHUSI MOTYT JJOCTABJIATHCSI HA ChEMHBIX HOCHTEISIX HHPOPMAIMU U ycTaHaBiuBatecsi B ADDS.
[Ipu namuuuu y Ilonb3oBarens MIMPOKOIIOJIOCHOTO JIOCTyHa B ceTh MHTepHeT, OOHOBJIECHHS U JOKYMEHTHI MOTYT
3arpyxatscsi B ADDS mytem mpsimoro obpameHust K ‘00Ja4HOMY’ XpaHMJINITY JOKYMEHTOB C HCIOJIB30BAHUEM
CTaHAAapPTHBIX MPOTOKOJIOB B30 OGpaysepa. JlaHHBIN crmoco0d He TpeOyeT MOMOTHUTEIHHBIX HACTPOCK W HCIOIB3YET
CTaHAapPTHBIN cI0C00 PaboThl C CETHIO.

ADDS nmMeer HeOONBINYIO BCTPOSHHYIO 0a3y MaHHBIX JUIsl OOJIETYeHHUs HABUTAIMHM W TOWCKAa \ COPTHPOBKHU
3arpyKEeHHbIX JJOKYMEHTOB.

Ycemanoexa

Cucmemnvle mpebosanus.

Jst pyaxknmonupoBanus ADDS He00X0qUMBI CIIeIyIONIHE alllapaTHBIE U CHCTEMHBIE PECYPCHI:

- IBM PC - coBmecTHMBIH KOMIIBIOTED (TUTAHIIET) ¢ oneparuonHo# cucremoit Windows He Hrke 2000;

- )KECTKHMH JMCK eMKOcThio He MeHee | 'mrabaliT mist pa3BepThIBaHMS ITPOTPaMMBbl U CO3JaHUS BPEMEHHBIX
(aiinoB B mmpouecce paboThI;

- onepaTuBHas naMATh 256 Merabaiit u Bble;

- JJa3epHBI WM CTPYHHBIN, IIBeTHOM npuHTep popmara A4 ¢ paspemenneM He Hike 300 Touek (dpi) s mevaTu
OyMa)XHBIX rpadMUECKUX JaHHbBIX;

- Acrobat Reader ne Hmke Bepcun 7.0 — 11 IpocMOTpa U MedaTw TpadUiIecKuX NaHHBIX (yCTaHABIUBAETCS
[Tomp30BaTeneM CaMOCTOSTENHHO).

Yemanosxa npozpamvmaul.:

- Iepe]] YCTaHOBKOM HEOOXO0ANMO 3aKpBITh BCe pabOTAOIIE TPHIIOKCHUS;
- 3apErUCTPUPOBATHCSA Ha KOMIIBIOTEPE B KauecTBE AIMUHHICTPATOPA;

- C KOMIIaKT-JIMCKa 3aIyCTUTh setup.exe (aiii;

- CJI€10BAaTh MHCTPYKIUH YCTaHOBIIUKA.

Ilepsuiii 3anyck:

Jmst 3armycka mporpamMMbl HEOOXOAMMO HCIIONB30BaTh sApIbik ADService Ha paGouem crosie (MU KHOIKY
Start -> Program). [Ipu nmepsom 3anmycke ADDS, ecin kiI0ueBOH TUIIEH3MOHHBIN (hailyl He IOCTAaBIISIICA B COCTaBe
WHCTAIUISITMOHHOTO Habopa, OyIeT MpeaiosKeHO ero yCTaHOBUTH (YKa3aTh MECTOHAXO0XICHNE Ha KoMITbIoTepe). Daiimn
KJIF04Ya HEOOXOAUM ISl JIMIIEH3UPOBAHUSI MOATMUCKH HA JIOKYMEHTHI U HACHTH(UKAIIMK paboyell KOMHH POrpaMMBl.
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Konduryparms mporpaMMbl OCYIIECTBIICTCS Ha 3aKinaake Settings.

Settings

sweamore: |~
Language: Engl
Temporary Storagt: [Cuabserves 1o, | 5ot rovier |

Ha TeKyI.lII/Iﬁ MOMCHT $3bIKOBad NOAACPIKKaA
HHTep(l)eﬁca Ilonp3oBarens OCYILECTBJIACTCA
TOJIBKO HA aHTIIUHCKOM SI3BIKE.

Jlnst ynydiieHus: BU3yaibHOTO BOCIPHSTHS B
MeHI0 Select Theme MoxHO CcMEHUTH
[IBETOBYIO raMMmy mHTepdeiica (MEeTpo CTHIIS).

IIpu HEoOXOAMMOCTH, MOXXHO HW3MEHHUTH
pacnonoxkeHue BpeMeHHOW manku Temp,
Ky#a OyZyT COXpaHSATCA MOJy4eHHbIE C
cepBepa (aimbl  (WakeTel), Tepex X
MIPUMEHEHHEM B IPOTPaMMYy.
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2. OCHOBHBbIC ONICPALNH

2.1 3azpy3ka noevix 0OKyMeHmoes

Ilocne ycranoBku ADDS MoOXeT BO3HHKHYTH HEOOXOOMUMOCTH 3arpy3UTh HOBBIE JOKYMEHTHI (WM3BEICHHS
MOpeIUIaBaTeNsiM, UG POBBIe HAOOPHI, IUPKYISIPHI U T.1). EskeHenenbHble (haiiinpl (TakeThl) pacChUTAIOTCS OEpEeroBhIM
cepBepoM A3MMYT MO noHeaensHUKaM. [Ipn monmydenun takux ¢aiinoB (I1akeToB), X HEOOXOJUMO OMECTHTH BO
BpPEMEHHYIO Manky Temp, npeiBapuTeIbHO HACTPOSHHYIO Ha 3akiajke Settings. B ciyuae 3arpysku u3 o0s1auHOTrO
XpaHwnma, ¢aiasl OyayT MOMEIaTbCsi B ATy MamnKy aBTOMaTuuecku. J[ns mocTyma K pexnmaM 3arpysku
HE0OX0AMMO IepelTH Ha OCHOBHYIO 3aKkianaky My Documents 1 HCHONB30BaTh KHOIKH, KaK YKa3aHO HYDKE:

Mair Menu

Armuth Documents
My Documents

Eaves| Hns 00 Sl @ i * i | navses | o o

It Updates you have
rectived via a.mail & Deiline

3arpy3ka ¢aiioB (mMakeToB) W3 BPEMEHHOW MAamKH
B ADDS.

3arpy3ka (aiuioB U3 00JAYHOTO XPAHIIUINA A3ZHAMYT
BO BPEMEHHYI0 Tamnky (Ans  HOCHELYIOLIEero
coxpanenus B ADDS).

ITo oxoHUaHWH 3aTPy3KH JOKYMEHTOB, HA 3KpaH OyIeT BBIBEICH MPOTOKOJ 3arpy3KH.

20181101 13:03:26 art of ion
Importing FLAG-CNK-TEC-1095-EQD-Wk5216.atd file ...
File has been successfully added to Document Storage
Importing FLAG-CNK-TEC-1110-HLD-Wk1917.atd file ...
File has been successfully added to Document Storage
Importing FLAG-CNK-TEC-1112-5VD-Wk2817.atd file ...
File has been successfully added to Document Storage
File FLAG-CNK-TEC-1115-SVD-Wk2617.atd has already imported
Importing FLAG-CNK-TEC-1117-SVD-Wk2@17.atd file ...
File has been successfully added to Document Storage
Importing FLAG-PAN-MMC-128-2017-Wk2417.atd file ...
File has been successfully added to Document Storage
20181101 13:03:36 End of

Process s finished. 5 file(s] imported successfully

Close

JIOKyMEeHTBI, KOTOpbIE OBUIM COXpaHEHbl B IPEIBLAYIINX
ceccusix, He OyamyT 3arpyxatbcsi B ADDS (ckaumBaThcs u3
00JIaYHOTO XPaHHJIMILA).

JIOKyMEHTBI, Y KOTOPBIX HET ITOJHOTO KOMIUIEKTa COCTaBHBIX
gacreil, He OyayT 3arpykatbcs B ADDS.

JIOKyMeHTBI, KOTOpble He mpuMeHsiorcs B ADDS,
TaKxke He OyIyT 3arpy>KeHBI.

2.2  IHpocmomp u punompauus 0OKyMeHmogs

Jis yriporieHus moucKa U COPTUPOBKY XPAHUMBIX IOKYMEHTOB, HCIIONB3YETCS CHCTEMa (DHUITBTPOB.

OuUIBTPHI IEPBOTO YPOBHS — 3TO 3aKIAJKU B paboueii oomactu pazaena My Documents. 31eck ocymiecTBiseTcs
oToOpa’keHne JOKYMEHTOB B COOTBETCTBHH C TEM, YTO OBUIO pa3pemreHo K MPOCMOTPY Ha OCHOBE JIUIEH3UH (CM.
pasaen YcranoBka -> JINeH3NOHHBIIH (aiin).

OuUIBTPBI BTOPOTO YPOBHS PACIIONOKCHBI B HU)KHEH 4acTH OKHA. VX KOJMYECTBO 3aBHCUT OT BhIOOpa (HIIbTpa
TEePBOr0 YPOBHSI.

I[OKyMCHTLI 0TO6pa)KaIOTC$[ B BHUJC CHHCKa M3 HCCKOJBbKHUX KOJIOHOK C BO3MOKHOCTHBKO COPTUPOBKH IIO
BO3pacTaHUIO U y6LIBaHI/IIO. B 3aBucuMmocTH OT THIIA JAOKYMCHTOB, KOJIMYECTBO KOJIOHOK MOJKET Pa3J1nvaTbCA.

OCHOBHBIE KOJIOHKH:

Week — HOMEp U 1011 HEJIEN U3JaHuUs;

Created Date/Time — naTta u Bpems coxpanenus B ADDS;
-> - KOJIOHKA IS BEIOOpA peKuMa JabHeHe o0paboTKH JOKyMeHTa (OTKpPBITh MIIM COXPAHHTH);
Document — Ha3BaHHE JOKYMEHTA B XPaHUIIHIIIC;

Title — 3arosnoBok (kKpaTkast aHHOTAIHSA).
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Import Updates you have | Obtain Updates from the

received via & mail or Online | Internct Gnline Storage

OcHOBHBIE (PHUIBTPEI BTOPOTO YPOBHSI:

- Filter by Week — ynpasnenue criickoM HeJielb A7sl IOMCKA U IPOCMOTPa;
- by Country — ynpaBieHus CHIICKOM CTpaH (TOJBKO JUIS IIUPKYJIIAPOB);
- by Type — ynpaBieHHs: CIIUCKOM THIA JOKYMEHTOB (TOJIBKO /ISl IUPKYJIISIPOB);

2.3 Umnopm ucmopuueckou 0a3vl UUPKYIAADPOE

Hns oGecnieuennst [lonp3oBaTens moMHBIM HAOOpOM BceX HMPKYIsipoB aaMuHucTpanuu ¢uara (FLAGs)
BO3MOXKHa MX 3arpy3ka B ADDS u3 nmocraBnsiemMoro otiensHo (aiina 0a3sl JaHHBIX cepBepa A3umyT. daiin 6assl
JIOJDKeH OBITh COXpaHEeH (3arpy’KeH) Ha KOMIbIoTep, rnue Obuta ycranosiena ADDS. [lns nmmnopra HEo0xonumo
BbIOpaTh 3aknanky FLAG (¢unbTp nepBoro ypoBHs) M BOCIONIb30BaThes KHONKOM Import Historical Core Data.
Jamee HyXHO yKa3aThb MECTOIOJOXeHHE Qaitma. Bece manmpHelmme meHCTBHS OyAyT BBITOTHEHBI MPOrpaMMON

AaBTOMATHYCCKH.
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2.4 Pazoen npouux 00KyMeHmoe

Select Historical Covw File *
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Fil narme: [FLAGSourceDit ael <] iatorca fie

Open Cancef

Jnst obecrieuenust Ilonmp3oBarens HaOOPOM TOKYMEHTOB HE BXOJULIMX B COCTaB JIMIEH3MPOBAHHBIX JAHHBIX
MPeIyCMOTPEHO UX pa3menienne Ha 3akitagke MISC (¢punbtp nmepsoro yposas). DaiinoBoe XpaHWIIHUIIE 3TOTO THIIA
JIOKyMEHTOB SIBJISIETCSl TIOJIHOW Komueil obsayHoro xpanwuinuma. [Ipy mosiBiIeHNMH HOBBIX JOKYMEHTOB Ha cepBepe
[Tonp3oBarento OyzaeT oTnpasieH Habop ¢aiiinoB (maketoB). COXpaHUB UX, OH ITOJIYYHUT KOmuio (aiios ‘obmayHoro’

cepBepa Ha CBOEM KOMIIBIOTEPE.
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& Azimutt

My Documents

Main Menu
v | QIENC [FEpa | iy SN R B FLAG | MAMARER| ' MISC
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¥ Doc
¥ DOCLMENTS T auTest putt
T aamahsepdf

import Updates you have | Obtain Updates from the
recaived ia e mail or Online | Imtemet Onbine Siorage

2.5 Coxpanenue u neuamsp

JUis medaTH WM COXpaHEHUS JOKYMEHTOB B IENSAX JNATBHEHINEro WCIOJIb30BaHMS HEOOXOJMMO BBIOpAThH
HY)XHBIA JTOKYMCHT M HaXaTh KHOIKY B KOJIOHKe ->. [locie 4yero OyAyT MpeIOKEHBI BAPHAHTHI BO3MOXKHBIX
NEHCTBHIA.

8 Azimuth Document

MDA OPEN - otkpbiTh B [IpoBoanuke Windows goKyMeHT
S | vciEooe e ien mary Fosas Ivices |9 o - WM TANKy B ciTydae, eciii 3To Habop ¢aiinos;

Main Menu

LCENSE INFO
MY DOCUMENTE
CxonupoBath (COXpaHHTb) Ha CHEMHBIH HOCHUTENb
nH}popManny IS TAILHEHIIETr0 UCII0JIb30BaHMS.

10 st coxpanenus ¢aitnos Ha 3axnaake MISC (nmpoune
b e ' o JIOKYMEHTbI) HE00X0/IMMO ILEJIKHYTh JIEBOI KilaBHIIeH

e g MBIIIH 110 BI:I6paHHOMy JAOKYMCHTY.
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2.6 3aKka3 11eKmPOHHLIX KADM U 00H061eHUIL

B 6optoBoM niporpammuoM obecriedeHnH ADDS niperycMoTpeHa BO3MOXKHOCTD 3allpaliuBaTh OOHOBICHUS IS
3IEKTPOHHBIX KapT (Tosibko moctaBka AVCS mnmu Primar) gepes sanexkrponnyio nmoury E-mail nnm nepenaueit daitna
C 3aIIPOCOM,HETIOCPEICTBEHHO Ha CepBep A3ZUMYT, ITpH Hann4nu ceTd HTepHeT. Jl0NO0NHNTENBHO, VTS SNEKTPOHHBIX
kapT AVCS, BO3MOXEH TPsIMOH 3aKka3 HEOOXOAMMBIX KapT depe3 oduc TUCTpuOyTopa (TOJNBKO IS KIUEHTOB,
KOTOpBIE HaxoAsTcs noj ynpasienueM komnanuu E-DATA LLC).

Jns noctyna K 9TuM QyHKIMSM HEOOXOIMMO UMETh JISHCTBYIONIY 0 oAnucKy Ha cepBuc AVCS (unu Primar)
u ucnosap3oBath 3akiagky ENC Tools.

with Docume

Request Type — BbIOOp THIA
pesyipTHpylomero ¢aima 3ampoca (3aka3s
KapT WK OOHOBJICHUI)

ENC Tools
Main Menu
EMC Reguest

Reguest Type: | Lindate

ENCType ENC Type - BbeiOOp THIA
Week frame 50015 1*]
I MOCTABIINKA
Week From — Be160p HEOOXOAMMOTO
HOMEpa HeJeNu JUIsl 3ampoca OOHOBJICHHMA
Kapr

Reply Limit Size - 3ananue

MaKCUMallbHO  JIOMyCTHUMOTO  pa3Mepa
¢aiina comepkairero 0OMEHHBIH HA0OP JUIs
JIEKTPOHHBIX KapT B Merabaiitax. [Ipn
TIPEBBIICHUH 3TOr0 pasMepa
[Tomp30BaTens cepBUCa IONYYUT TOJIBKO
YBEIOMHTEIBHOE ITHCHMO.

Crucok KapT BBOOUTCH KOJIOHKOH WJIN B CTPOKY B TCKCTOBOM IOJIC, IYTEM UCITIOJIb30BAHUSA:

- IpsMoro Habopa Ha KJIaBHaTypeE;

- HMIIOpTa UMeIoIerocs TekcroBoro ¢aiina u3z IKAUC;

- ummopTta uMmeromerocs Permit ¢aiina;

- IyTeM CTaH/JapTHHIX ONepaluii KONMMPOBAHUS U BCTABKH OIEpallMOHHON cucTeMbl Windows.
Jlst umriopra (aiinoB He0OX0IUMO BOCIIONB30BaThCs KHOTIKOHM — Select Permit or Txt File.

Jlnst coxpanenus aiina 3akasza (nau 3anpoca 0OHOBIIEHHH ) HEOOXOIUMO BOCTIONB30BATHCS KHOMIKO# — Save the
Request File. [Tocne gyero coxpaneHHBIN (aill MOXKET OBITH OTIIPABIICH 10 SJICKTPOHHON MOYTE Ha cepBep A3UMYTa
(00s13aTenHHO KaK BIIOKEHHE).

JUis oTHpaBKM 3ampoca Ha TONyYeHUEC OOHOBICHHN 3JICKTPOHHBIX KapT HEOOXOJUMO HCIOJIB30BATH aIpec
cepBepa: encdata@edatallc.com

Jiist oTnipaBKH 3aKa3a AJIEKTPOHHBIX KapT HEOOXO0IMMO UCTIONB30BaTh aapec cepepa: b2border@edatallc.com

[Ipn Hammunu npsiMoro moctyma K cetu VHtepHer (paboraromero B30 Opaysepa y KiMeHTa), daiiisl 3anpoca
MOTYT OBITh OTIPABJICHBl Ha cepBep AZMMYT HEMEIUIEHHO, ITyTeM ncrnosb3oBanust kHonku: Send the Request File
to Server



